
PlenDesk BuyKeep

My first organised receipt
For one personal purchase. This checklist does not define legal or retention periods.

Item

Purchase date

Shop

Photograph the whole receipt clearly, or use the existing PDF invoice.

Keep the receipt and purchase details together.

Choose a name you would search for later.

Check shop, date and amount against the document; correct AI suggestions if needed.

Find and reopen the saved entry using search.

Check that the attached document is readable.

Optional: your own offline copy

Download the complete export, including every indicated package.

Open the copy locally and find the receipt.

Keep the copy in a protected location.

My copy is from: __________________________________

The copy does not update automatically. Create a new export for a newer version.
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